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MEMORANDUM FOR SEE DISTRIBUTION 

SUBJECT:  Policy Letter 3-9, Governing Transition of Unaccompanied E-5/E-6’s from Single Soldier Quarters to Enlisted Quarters (EQs)


1.  
References.  AR and USAREUR Reg. 210-50 / 104th ASG Housing Management SOP.

2.
Purpose.  To establish a 222d BSB policy on governing transition of unaccompanied E-5/

E-6’s from single soldier quarters to EQs. 

3. 
Applicability.  This policy applies to all commanders controlling or responsible for buildings utilized to house single soldiers (less Officer Quarters (OQs), Senior Enlisted Quarters (SEQs) and (EQs) located within the 222d BSB area of responsibility. 

4.  
Definitions.  The following terms are defined for the purpose of this policy statement:

a.  
2 + 2 Building:  A newly renovated building which provides single soldiers with a common kitchen facility and shared bathrooms, built in the "2 + 2" design format.  This design calls for enlisted soldiers (E-1/E-4) to be housed two to a room; alternately, one E-5/E-6 can be housed adequately in these rooms (as established in the new AR and USAREUR Reg. 210-50; Net Square Footage (NSF) is not a factor in this guidance).

b. 
1 + 1 Building:  A newly renovated building which provides single soldiers with a common kitchen facility and shared bathrooms, built in the "1 + 1" design format.  This design calls for one large room of 220 NSF, split into 2, 110 NSF sections by a common bathroom in the middle.  Under the DA standards for NSF in the 1 + 1 design, E-1/E-4 are authorized 110 NSF each, while E-5/E-6 are authorized 220 NSF each.  IAW this plan, two enlisted soldiers are to be housed in each large module, sharing the bathroom (each receiving their authorized 110 NSF); alternately, one E-5/E-6 can be housed in each 220 NSF module, giving them a bedroom area, private bathroom in the middle and a living area on the other side.
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c.  
Condition Code "C" Building:  In broad, general terms applicable to the Baumholder 

community, condition code “C” buildings are those single soldier quarters that have not been 

renovated.  Until they have been, AR and USAREUR Reg. 210-50 impose the following standards:  enlisted soldiers will be housed in rooms giving each soldier a minimum of 110 NSF.  Regardless of the size of the room, no more than two enlisted soldiers will share a room.  E-5/E-6’s will be housed no more than one to a room, regardless of room size; they are authorized a minimum of 220 NSF. 

5. 
Procedures.  Current Army Housing Regulations state that the only soldiers automatically entitled to live in SEQ are promotable Staff Sergeants with a verified sequence number and Sergeants First Class through Command Sergeant Majors.  Staff Sergeants who reside in unrenovated soldier quarters (condition code “C” buildings) are able to apply for EQ’s without an exception to policy.  When the net square feet (NSF) requirements changed recently, several SEQ units in Baumholder, Neubruecke, Birkenfeld and Strassburg no longer meet the standard for E-6(P) - E-9; however, they are sufficient to meet the standards for E-5/E-6s.  The 222d BSB Commander has authorized the use of these quarters to house E-5/E-6 soldiers when the unit single soldier quarters are overcrowded (applies only to E-6s in renovated single soldier quarters) or are in condition code “C” buildings for E-6s only.  The standard for overcrowding is 95% occupancy as determined by the unit commander's Barracks Utilization Report (Facility Use and Inventory Record, AE Form 210-50A).  The following procedures will be utilized:

   
a.
Commanders will submit a timely and accurate AE Form 210-50A to the Housing Division every 30 days (by the 3rd workday of every month).  This report will list by room number, the numbers of soldiers by grade and sex occupying each room in the building.  The statistics provided by this report are consolidated by the Housing Manager to provide the current percentage of occupancy for each single soldier quarters on post.  This figure is referenced by the Housing Manager when screening every request for EQ submitted by a soldier.

  
b.
When a unit reaches 95% occupancy, E-5/E-6 soldiers may elect to submit a memorandum signed by their commander and battalion commander to 222d BSB, Directorate of Public Works, Housing Division requesting approval to reside in EQs due to a lack of billeting space.  The request is forwarded through the Chief Housing Division to the 222d BSB Commander for review and final approval or disapproval.  Commanders are advised that proper dispersal of their soldiers throughout the single soldier quarters is of paramount importance to achieving the 95% occupancy rate required for EQ request approval.  Housing enlisted soldiers one to a room in 2 + 2 or condition code "C" single soldier quarters that call for two to a room (per NSF allocations) will drastically lower their occupancy rates (refer to the "definitions" section above).
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c.
Soldiers may call Customer Service Branch at 485-7585 approximately 5 days after submission to check whether the exception has been approved or disapproved.  The soldier then will be notified about all necessary actions she/he needs to take to apply for quarters. After the application is completed the soldier will either be offered one set of quarters to view, if available, or will be told that they will be placed on the waiting list. Placement on the waiting list will be made giving priority to those E-6 soldiers from units who have the highest occupancy rate followed by those E-5 soldiers from units who have the highest occupancy rate.  Soldiers who refuse the first set of vacant quarters offered will be removed from the waiting list.

 
d.
Upon being informed that quarters are available to be offered, the soldier will view the quarters and make their decision.  At that time, a check-in appointment will be made for the soldier and an inspector to inventory the quarters and furniture, and to sign for the key.  Soldiers will inform the Housing Division within 30 days of permanent change of station (PCS), expiration of term of service (ETS), or other action that removes them from the Baumholder Community so that a quarters clearing pre-inspection and final inspection may be arranged. 

6.
This Policy Letter supersedes Policy Letter 3-9 dated 13 December 2002.

7. 
Proponent for this Policy Letter is Housing Division at DSN 485-7138.








     /S/


TODD A. BUCHS


LTC, AR


Commanding
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