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MEMORANDUM FOR SEE DISTRIBUTION 

SUBJECT:   Policy Letter 3-2, Separation Procedures for Soldiers Residing in Government Housing/Off-Post Quarters

1.  Reference.  AR 635-200.

2.  Purpose.  To establish 222d BSB policy for those actions to be taken when soldiers living in government housing/economy quarters are voluntarily or involuntarily separated from service under one of the chapters of AR 635-200; Enlisted Personnel.

3.  Applicability.  Applies to all soldiers living in government owned/leased quarters and off-post quarters.  

4.  Policy.  For all Baumholder Housing Areas and off-post quarters.


a.  AR 635-200, Enlisted Personnel requires that soldiers will be separated from the service within 72 hours of approval for chapter action by the separating authority.


b.  During that time, government/leased quarters must be inspected, cleaned, and terminated.  This requires the following actions:



(1)   Once the determination to chapter a soldier has been made, the immediate

commander will appoint an officer or senior NCO (E-7 or above) to supervise proper post clearance.  Arrangements for shipment of household goods and proper cleaning and clearing of government/economy quarters will be made by the responsible officer/NCO:



(2)   The unit commander will contact the DPW, Housing Division to schedule the termination inspections.  Quarters will be turned over to housing authorities in a clean and sanitary condition within the prescribed time frame.
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(3)   Personnel on separation orders living in government quarters who are directed to move for the convenience of the government are authorized to receive contract cleaning at government expense.  The quarters must be swept clean and free of all trash and miscellaneous items.  Stoves and refrigerators will be free of excessive grease or dirt.  Refrigerators will be defrosted, unplugged, and the door will be left open.  Additional cleaning requirements may be made by the inspector at the pre-final inspection.  Termination of housing will be effective when a resident satisfactorily completes a final inspection.  Occupants living in off-post quarters are not authorized government contract cleaning.  Quarters must be left in a clean and orderly condition, ready for immediate reassignment.


c.  This policy does not restrict a commander’s authority.  The purpose is to foster a joint effort in ensuring all available quarters are ready for reassignment to our incoming personnel.

5.  This Policy Letter supersedes Policy Letter 3-2 dated 13 December 2000.

6.  Proponent for this Policy Letter is DPW Housing Division at DSN 485-7138.
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TODD A. BUCHS


LTC, AR
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