
DEPARTMENT OF THE ARMY

222D BASE SUPPORT BATTALION - BAUMHOLDER

UNIT 23746

APO AE 09034

AETV-BHR-E








22 July 2002

MEMORANDUM FOR SEE DISTRIBUTION 

SUBJECT:   Policy Letter 3-10, Standards of Cleanliness for Terminating Family Housing Without Contract Cleaning

 

1.  References.  AR 210-50, UR 210-50.

2.  Purpose.  To establish a uniform standard within the 222d BSB for standards of cleanliness for terminating family housing quarters.

3.  Applicability.  This policy applies to soldiers within the 222d BSB required to clean their own government quarters, to include leased, government rental housing program (GRHP), and government owned.

4.  Policy.  It is the responsibility of the 222d BSB, DPW, Housing Division, to ensure that soldiers clearing government family housing follow the procedures referenced above and procedures within this Policy Letter.

5.  Procedures.   The following standards are to assist soldiers in preparing their quarters for termination.  Quarters must be left in a clean and orderly condition, ready for immediate reassignment.  As a minimum, residents from government quarters will be responsible to conform to the following standards:

 
a.  Floor, Rugs and Installed Carpets:  Sweep or vacuum all floors and rugs.  Remove stains, wax and dirt sediments.  Damp mop floors.  Clean areas under radiators and furniture, in corners and along baseboards.  Clean area rugs and installed carpeting to remove dirt and spots.


b.  Walls and Ceilings:  Remove all dirt, smudges, cobwebs, crayon marks, pencil marks, food, contact paper and so forth from the walls.  Remove all nails and hooks.  All walls and ceilings painted with enamel paint will be thoroughly washed.
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c.  Windows:  Clean inside and outside surface of all windows and window frames so that they are free of spots, streaks, or film.  Clean windowsills, curtain rods and blinds.  Clean all screens.


d.  Doors:  Clean interior and exterior doors and frames so that they are free of dust, dirt and stains on both sides.

    
e.  Lighting Fixtures:  Ensure all fixtures have operating light bulbs.  Clean all components, including incandescent bulbs, to ensure that there are no insects, dirt, lint, film and streaks.  Remove, clean and replace globes and lampshades.


f.  Cabinets, Closets, Drawers and Shelves:  Remove all shelf paper, tape, staples and tacks.  Remove all food particles, trash and personal items.  Clear and wash all surfaces so that they are free of dirt and stains.

    
g.  Mirrors:  Clean to shine with no streaks.  


h.  Radiators, Pipes and Heating Vents:  Wash radiators, pipes and vent registers.  Remove dirt, sediments and stains. 



i.  Refrigerator and Freezer:  Defrost and wipe doors.  Remove all food particles.  Unplug and leave door open.  Clean thoroughly on the inside and outside to include doors, door gaskets, sides, top and area around coils.  Clean and replace drain pan.  Clean surface beneath, above and behind appliance.  Move appliance away from wall for cleaning and move back after cleaning.

    
j.  Range:  Remove all burned/crusted-on food from accessible surfaces.  Wipe down range.  Clean all areas inside and outside to remove grease, dust, rust, food, tarnish and cleaning streaks.  Move range for cleaning areas under, above, behind and on either side.

   
k.  Ventilation, Air Vents and Range Hoods:  Wipe down range hood.  Wipe down air vent grills and replace filters as necessary.  Completely remove grease, stains and dirt sediments inside and outside.  Clean or replace permanent filters.

    
l.  Dishwasher:  Wipe down interior and exterior surfaces.  Clean interior and exterior surfaces, door gasket, baskets and soap dispenser.  Remove mineral deposits in bottom of machine and on inside of door.
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m.  Kitchen, Bathroom and Toilet:  Remove stains, lime and mineral deposits and excessive soap residue from all equipment.  Clean all equipment to include bathtubs, washbasins, toilet bowls, showers, mirrors and mirror shelves, towel rails, medicine cabinets, kitchen sinks 

and related hardware.  Clean wall and floor tiles.  Polish all equipment, fixtures and wall tiles to a streak-free shine.

    
n.  Trash Cans:  Empty and remove any crusted-on garbage.  Empty and clean.

    
o.  Upholstered Furniture:  Wipe down and remove stains.  Clean to remove lint, dust and dirt.  Remove spots and stains to the maximum extent possible.

p.  Wooden Furniture:  Wipe down and remove stains. Clean to remove dust, dirt, food particles and streaks.  Lightly wax outside surfaces and polish to a shine.  Clean doors and drawers to be free of dust, dirt and other foreign matter.  Remove drawers completely so that frames and rollers can be cleaned of dust and other particles.

    
q.  Bedsprings, Box Springs and Mattresses:  Wipe down and remove stains.  Clean to remove dirt, dust and other loose matter.

     
r.  Outside Area:  Sweep and clear all debris, carports, patios, balconies and walks.  Remove oil or grease from paved areas.  Accomplish normal yard maintenance.

    
s.  Self Help:  Accomplish all self-help items per local requirements.

     
t.  Miscellaneous:  Remove all personal items before final inspection.
6.  This Policy Letter supersedes Policy Letter 3-10 dated 13 December 2000.

7. Proponent for this Policy Letter is DPW Housing Division at DSN 485-7138.

      /S/


TODD A. BUCHS


LTC, AR


Commanding
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