DEPARTMENT OF THE ARMY

222d Base Support Battalion-Baumholder

Unit 23746

APO AE 09034

AETV-BHR-T                                                                                                         20 April 1998

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Policy Letter 2-5, Receiving New Personnel from 64th Replacement Detachment

1.  References:  AR 600-8-101, Personnel Readiness Program; USAREUR Reg 612-1, Community In and Outprocessing












2.  Purpose.  To outline procedures for receiving new personnel assigned to units within the Baumholder area of responsibility.

3.  Applicability. All new soldiers arriving in the Baumholder area of responsibility.

4.  Policy.  USAREUR Reg 612-1 directs that newly arrived soldiers and their family members will be met, welcomed and transported from the Central Processing Facility (CPF), Bldg. 8743, Hospital Complex, to their respective units by unit sponsors or unit representatives.

     a.  64th Replacement Detachment will provide automated and/or telephonic notification to the Baumholder CPF of new soldiers bound for Baumholder @ 1300 Monday-Friday.

     b.  222d BSB CPF Personnel will:

          (1)  Transcribe information received from 64th into the S-bus log.

          (2)  Upon receipt of information from 64th, call the Lagerhof and make necessary room reservations.

          (3)  Notify, within 30 minutes of call from 64th, the DIVARTY and Brigade Emergency Action Center (EACs) or S-1 Sections of new arrivals for units falling under their commands.  Other units will be notified separately through their EACs.  The following information will be provided:

          (a)  Name and rank of arrival

          (b)  MOS
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          (c)  Unit to which assigned

          (d)  Number of dependents/pets accompanying soldier

          (e)  Excessive number of bags

          (f)   Billeting information (if known)

          (g)  Approximate arrival time of bus

          (h)  CPF personnel will also inform units that CPF will call once the bus arrives.

          (i)  Complete the portions of the S-bus log pertaining to unit notification.

          (j)  Call the EACs upon arrival of the S-bus and state what time soldiers will be ready for pickup.

     c.  Unit Commanders:

          (1)  Ensure unit representatives report to the CPF by the time indicated for pickup with adequate transportation.

          (2)  Enforce the CINC USAREUR policy which “requires inprocessing soldiers to travel to the gaining community from the 64th Replacement Detachment on the Sponsorship Bus (S-Bus).  Only those soldiers in the rank of LTC and above; CW4, CW5; CSMs and SGMs (and their family members) are exempt from riding the S-Bus once they inprocess the 64th Replacement Detachment.”

     d.  Weekly pickup statistics will be provided to the Brigade and Divarty Commanders.

5.  Proponent for this policy is the 222d BSB S3 office, DSN485-1530.

                                                                                                 /s/
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