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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: 
Policy Letter 2-3, Issuance of Clearing Papers for Departing Soldiers

1.  References: AR 600-8-101 Soldier Readiness Program, USAREUR 612-1, Community In- and Outprocessing

2.  Purpose.  To establish guidelines under which clearing papers are issued by the Central Processing Facility (CPF) to departing soldiers.  Please ensure this information is disseminated to the lowest level and that the unit PAC receives a copy of this memorandum.

3.  Applicability.  All soldiers assigned to the Baumholder area of responsibility.

4.  Policy.  The Central Processing Facility issues clearing papers to departing soldiers IAW applicable directives.

     a.  A soldier must have official orders before he/she can pick up clearing papers.

     b.  A soldier may not depart Baumholder prior to the availability date reflected on official orders.

     c.  A soldier wanting to take leave prior to the availability date will not be cleared from Baumholder prior to going on the leave.  Such leave is considered ordinary leave, and the soldier must return to his/her unit at the conclusion of the leave to outprocess.

     d.  A soldier taking PCS leave in Europe must start his/her leave on the availability date and must have a leave form specifying ‘in-country’ leave in the remarks block.  Soldiers taking in-country PCS leave may pick up their clearing papers 10 duty days prior to their leave start date.  Such soldiers must be cleared from Baumholder prior to going on leave (meaning they have cleared housing, vehicle registration, Bundespost, etc.).  Soldiers wishing to remain in housing while on in-country PCS leave, must gain written approval from the 222d BSB Commander.  These soldiers must still final out prior to their leave start date.  Important Note:  A soldier on in-country leave is no longer covered by the Status of Forces Agreement and loses 
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his/her logistical support (ration card, USAREUR license plates, gas coupons, tax-free PX privileges).  The soldier does retain medical privileges.

     e.  Clearing papers are issued NET 10 duty days prior to a soldier’s departure date.  Requests for exceptions to this policy are approved by the 222d BSB Commander.  (USAREUR Reg 612-1, Community Central In- and Outprocessing, Section III, para 11c).  TDY and training exercises are not normally grounds for special consideration.

     f.  It is imperative that unit PACs work closely with departing personnel to ensure that the departing soldier is properly informed of his/her outprocessing timeline.  PACs are to schedule departing soldiers for levy briefings with 90th Personnel Service Battalion as soon as the soldier comes down on levy.  In addition, the CPF holds PCS briefings the first and third Friday of every month; the Baumholder Transition Point holds Separation/Retirement Briefings the first and third Tuesday of every month.  Attendance at these briefings can help eliminate difficulties during outprocessing.

5.  Proponent for this policy is the 222d S3 office, DSN 458-1530.
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