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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Policy Letter 2-1, Foreign National Employee Screening 

1.  Reference.  USAREUR Reg 604-1

2.  Purpose.  To ensure all USAREUR foreign national employees and contractors who perform services on U.S. Army installations are properly screened prior to hiring.  This procedure will enhance community security measures and provide adequate protection of sensitive and/or classified defense information.

3.  Applicability.  This policy is applicable to all USAREUR foreign national employees, contractors, and sub-contractors hired by the Baumholder community.  The 222d BSB S-2 has overall responsibility for the development and implementation of the Foreign National Employee Screening Program.

4.  Policy.

     a.  Hiring agencies (i.e., CPSC, AAFES, DPW, S-4) will comply with USAREUR Reg 604-1 and 222d BSB policy.

     b.  Contractors/Sub-contractors.  Hiring agencies will forward DA 3953 and information regarding the contract to 222d BSB S-2 for determination of screening requirement.  If screening is required, the S-2 will include on DA 3953 the following statement:  “USAREUR Reg 604-1 screening is required.”  The hiring agency is responsible for instructing the contractor/sub-contractor on how to complete and forward the AE Form 96 and to forwarding it to the S-2.  The BSB S2 will notify the hiring agency of investigation results.

     c.  Permanent Employees.  Employees working in job series listed in UR 604-1 require screening as outlined in paragraph 4a of said regulation.  CPSC will ensure that individuals complete AE Form 96 within three working days after entry on duty.
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     d.  The BSB S-2 will ensure that completed favorable checks are posted in the employee’s official personnel file.  If results are unfavorable, notification and follow-on actions will be in accordance with USAREUR 604-1.

5.  Proponent for this policy is the 222d BSB S3 office, DSN 458-1530.
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