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MEMORANDUM FOR SEE DISTRIBUTION 

SUBJECT:  Policy Letter 14-2, Issue of “Temporary” ID Cards

1.  References:  AR 640-3, AR 640-3, para 1-14

2.  Purpose.  This letter establishes the policy for issuance of temporary ID Cards to personnel pending chapter/administrative action in the Baumholder Military Community.

3.  Applicability.  Applies to all soldiers and family members within the Baumholder military community.

4.  Policy.  AR 640-3, para 1-14 directs:


a.  “When administrative action that may result in discharge is initiated, a member’s ID card and eligible family members’ ID cards will be recovered and destroyed by the ID card issuing facility or MILPO.  The soldier and family members will be reissued (TEMPORARY) ID cards.  These cards will expire no later than 90 days from the date administrative action was begun.”

b.  Individuals issued temporary ID cards are not authorized to use personal checks to obtain cash, goods, or services.  If the cards expire prior  to action being completed, new temporary cards will be issued; this procedure continues until the case is resolved.  If the case is resolved with the soldier remaining on active duty, the temporary cards will be withdrawn and regular cards issued.

5.  Procedures.

a.  For the purpose of issuing temporary ID cards, the phrase “when administrative action is initiated” is meant to coincide with the commander’s decision for elimination.  Once the decision is made, issue a temporary ID card.
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b.  To issue a temporary ID card, escort the soldier and his family members to the ID Card Section, 90th PSB.  The ID card application may be obtained from the unit PAC or the 90th 

PSB.  The temporary ID card will be issued based on the escort’s request.


c.  Commander will provide written notification to the following agencies as soon as separation action is initiated:

(1)  8th Finance Battalion



(2)  Community Bank.

(3)  Service Federal Credit Union



(4)  AAFES



(5)  Community Check Control

6.  This policy supersedes Policy Memorandum 1-36, dated 15 June 1989.  The proponent for this policy is the 222d BSB Adjutant Office at DSN 485-6150/7255.
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