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IMBM-ZA 14 NOV, 2012

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Policy Letter 5-8, H Tenants Access Procedures

1. Reference:

a. Army in Europe Regulation 190-16 (Installation Access Control), dated 11 January 2010
b. Army in Europe Regulation 525-13 (Antiterrorism), dated 30 March 2009

c. Army in Europe Regulation 1-3 (International and Other Agreements), dated 7 August
2009

2. Purpose: This policy prescribes responsibilities and procedures for host nation personnel (H
Tenants) residing on Smith Barracks, United States Army Garrison (USAG) Baumbholder to
request installation access for themselves. Additionally, this policy will establish procedures for
H Tenants to request installation access for required individuals associated with them. Access
procedures are JAW all regulatory guidance and utilize the Installation Access Control System
(IACS).

3. Applicability: This policy applies to all H Tenants and individuals associated with them who
are residing on or require access to Smith Barracks, which is controlled by the USAG
Baumbholder.

4. Policy:
a. H Tenants will be issued installation passes; including all children age five and above.

b. H Tenants may request installation passes in the following categories for associated
individuals that demonstrate a required recurring need to access the installation:

(1) Delivery Personnel.
(2) Personal-Service Employee.

(3) Visitor (Immediate Family Member Living in Europe).
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(4) Visitor (Friend).
(5) Other.

c. H Tenants may request an access roster for nonrecurring special events or access
requirement.

d. H Tenants age eighteen and above will be authorized sign-in privileges with an unlimited
number of guests.

¢. H Tenants below age eighteen will f::e authorized sign-in privileges limited to four guests.

f. Installation access will be restricted as noted below in paragraph in accordance with the
current Force Protection Condition (FPCON). Army in Europe Regulation (AER) 525-13
(Antiterrorism), dated 30 March 2009 describes the FPCON System as the principal means
through which commanders apply an operational decision on how to best protect personnel,
information, and material resources against the threat.

5. Procedures:
a. Obtaining an Installation Pass for H Tenants:

(1) Definition: H Tenants are host nation individuals who reside on Smith Barracks,
USAG Baumholder and family or other individuals residing with them on a permanent basis.
Residence on a “permanent basis” means the resident now treats the home as his or her principal
place of residence and intends to continue to treat it that way for the foreseeable future and the
resident has registered in accordance with German Law with the Baumholder
Einwohnermeldeamt.

(2) Type of Pass Authorized: H Tenants will be issued a regular installation pass under
the category Local National Employee.

(3) Length of Time Pass is Valid: The installation pass will be valid for a period not to
exceed five years.

(4) Sponsor Requirements: H Tenants self-sponsor: This requires the H Tenant to report
to the IACS Office located in Building 8873 near the intersection of Berschweiler Strasse and
Marconi Road with their Personalausweis indicating their current address on Smith Barracks.
Children under the age of eighteen must be accompanied by their parent or guardian and have
valid form of identification birth certificate. or Kinderausweise).

(5) Background Checks: No requirements for any type of background check.
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(6) Restrictions on Sign-In Privileges: H Tenants age eighteen and above will be
authorized sign-in privileges with an unlimited number of guests. H Tenants below age eighteen
will be authorized sign-in privileges limited to four guests. Sign-in privileges for installation-
pass holders are not authorized during FPCON Delta.

(7) FPCON Restrictions: During heightened FPCON levels, access to installations is
restricted to FPCON Delta. All passes will be issued for 24 hours a day, seven days per week.

b. Obtaining an Installation Pass for Delivery Personnel for an H Tenant:

(1) Definition: Delivery Personnel are individuals who need recurring access to U.S.
Forces installations to make deliveries or perform similar services related to their employment
(for example, supplies of goods or material required on a recurring bases).

(2) Type of Pass Authorized: Individuals in this category will be issued a regular
installation pass if they have a Polizeiliches Fithrungszeugnis (Police Good Conduct Certificate)
and a Local National Screening Program (LNSP) has been initiated by the IACS register.

(3) Length of Time Pass Is Valid: The installation pass will be valid for up to two years
or until the expiration date of the supporting document (for example, passport) that was used to
obtain the installation pass, whichever is earlier.

(4) Sponsor Requirements: The H Tenant will sponsor individuals in this category. They
are required to submit a letter to the IACS Register detailing the requirements for access,
including the days of the week, hours of the day, and start and end dates of the requirement, if
applicable. After the letter has been submitted, individuals requiring access under this category
must report o the IACS Office located in Building 8873 with the Personalausweis and
Polizeiliches Fithrungszeugnis to have the pass issued.

(5) Background Checks:

(a) PGCC (Polizeiliches Fithrungszeugnis): This certificate is required before an
installation pass may be issued.

(b) LNSP: Screening is required for non-U.S. citizens and U.S. citizens who have lived
in Germany for more than 12 consecutive months. It must be completed and returned negative
with no entries before an installation pass may be issued.

(6) Restrictions on Sign-In Privileges: Delivery personnel are not authorized sign-in
privileges.

(7) FPCON Restrictions: During heightened FPCON levels, access to installations is
restricted to FPCON Bravo.
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¢. Obtaining an Installation Pass for Personal-Service Employee for an H Tenant:

(1) Definition. A Personal-Service Employee is an individual hired under contract by
someone to perform a service (for example, as a nanny, dog-sitter, housecleaner, nurse, personal
assistance with a recurring bases).

(2) Type of Pass Authorized: Individuals in this category will be issued a regular
installation pass if they have a Polizeiliches Fithrungszeugnis (Police Good Conduct Certificate)
and a Local National Screening Program (LNSP) has been initiated by the IACS register.

(3) Length of Time Pass Is Valid: The installation pass will be valid for up to two years
or until the expiration date of the supporting document (for example, passport) that was used to
obtain the installation pass, whichever is earlier.

(4) Sponsor Requirements: The H Tenant will sponsor individuals in this cate gory. They
are required to submit a letter to the IACS Register detailing the requirements for access,
including the days of the week, hours of the day, and start and end dates of the requirement, if
applicable. After the letter has been submitted, individuals requiring access under this category
must report to the IACS Office located in Building 8873 with the Personalausweis and
Polizeiliches Fiihrungszeugnis to have the pass issued.

(5) Background Checks:

(@) PGCC (Polizeiliches Fiihrungszeugnis): This certificate is required before an
installation pass may be issued.

(b) LNSP: Screening is required for non-U.S. citizens and U.S. citizens who have lived
in Germany for more than 12 consecutive‘months. It must be completed and returned negative
with no entries before an installation pass may be issued.

(6) Restrictions on Sign-In Privileges: Personal-Service Employees are not authorized
sign-in privileges.

(7) FPCON Restrictions: During heightened FPCON levels, access to installations is
restricted to FPCON Bravo.

d. Obtaining an Installation Pass for Visitor (Immediate Family Member Living in Europe)
for an H Tenant:

(1) Definition: A Visitor (Immediate Family Member Living in Europe) is an individual,
age 5 or older, who is an immediate Family member of the requester and legally resides in the
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European Union (EU). In this policy letter, immediate Family members include the requester’s
sons, daughters, parents, brothers, sisters, mother-in-law, father-in-law, brothers-in-law, sisters-
in-law, grandparents, and grandparents-in-law.

(2) Type of Pass Authorized: Individuals in this category are authorized a regular
installation pass.

(3) Length of Time Pass Is Valid: The installation pass will be valid for up to two years
or until the expiration date of the supporting document (for example, passport) that was used to
obtain the installation pass, whichever is earlier.

(4) Sponsor Requirements: The H Tenant will sponsor individuals in this category. They
are required to submit a letter to the IACS Register detailing the relationship of the individual to
the sponsor. After the letter has been submitted, individuals requiring access under this category
must report to the IACS Office located in Building 8873 with the Personalausweis to have the
pass issued. Children under the age of eighteen must be accompanied by their parent or guardian
and bring a form of identification if available.

(5) Background Checks: Background checks are not required for individuals in this
category.

(6) Restrictions on Sign-In Privileges: Visitors are not authorized sign-in privileges.

(7) FPCON Restrictions: During heightened FPCON levels, access to installations is
restricted to FPCON Bravo.

e. Obtaining an Installation Pass for Visitor (Friends) for an H Tenant:

(1) Definition: A Visitor (Friend or Family Member) is a visiting local friend or family
members, age 5 or older, not listed in the Visitor (Immediate Family Member Living in Europe)
category. )

(2) Type of Pass Authorized: Individuals in this category are authorized a regular
installation pass.

(3) Length of Time Pass Is Valid: The installation pass will be valid for up to 2 years or
until the expiration date of the supporting document (for example, passport) that was used to
obtain the installation pass, whichever is earlier.

(4) Sponsor Requirements: The H Tenant will sponsor individuals in this category. They
are required to submit a letter to the IACS Register detailing the relationship of the individual to
the sponsor and the recurring need to enter the installation. After the letter has been submitted,
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individuals requiring access under this category must report to the IACS Office located in
Building 8873 with the Personalausweis to have the pass issued. Children under the age of
eighteen must be accompanied by their parent or guardian and bring a form of identification if
available.

(5) Background Checks: Background checks are not required for individuals in this
category.

(6) Restrictions on Sign-In Privileges: Visitors are not authorized sign-in privileges.

(7) FPCON Restrictions: During heightened FPCON levels, access to installations is
restricted to FPCON Bravo.

f. Obtaining an Installation Pass for Others for an H Tenant:

(1) Definition: The Other category includes individuals who require recurring and
unescorted access, but who do not meet the definition of any other person category or access at a
FPCON higher then Bravo is requested for Delivery Personnel, Personal-Service Employee,
Visitor (Immediate Family Member Living in Europe), and Visitor (Friend) because of a
extenuating circumstance. The USAG Baumholder Commander (USAG GC) will review the
access requirements for each applicant and evaluate any extenuating circumstances.

(2) Type of Pass Authorized: Individuals in this category are authorized a regular
installation pass.

(3) Length of Time Pass Is Valid: The installation pass will be valid for up to 1 years or
until the expiration date of the supporting document (for example, passport) that was used to
obtain the installation pass, whichever is earlier.

(4) Sponsor Requirements: The H Tenant will sponsor individuals in this category. They
are required to submit a letter to the IACS Register detailing the reason for the recurring need to
enter the installation. The USAG GC will review the access requirements for each applicant and
evaluate any extenuating circumstances. After the letter has been submitted, individuals
requiring access under this category must report to the IACS Office located in Building 8873
with the Personalausweis to have the pass issued. Children under the age of eighteen must be
accompanied by their parent or guardian and bring a form of identification if available.

(5) Background Checks: The needﬁ for a background check will be determined by the
USAG GC on a case by case basis.

(6) Restrictions on Sign-In Privileges: Visitors are not authorized sign-in privileges.
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(7) FPCON Restrictions: During heightened FPCON levels, access to installations is
restricted to FPCON Bravo. If need for a greater level of access is demonstrated, this pass will
fall under the category of Official Guest to meet the access requirement.

g. Canceling Installation Passes: It is the responsibility of the H Tenant to notify the IACS
office if any pass is no longer needed prior to its expiration date.

h. Obtaining an Access Roster for an H Tenant:

(1) Definition: Access rosters are used to provide access to installations when sign-in
procedures and installation pass issuance are impractical. Permanent access rosters are not
authorized. Access rosters are temporary and will not be used to circumvent the installation-pass
process. The maximum time an access roster may remain valid is 60 days. Access rosters are
used for events that are nonrecurring and not regularly scheduled, are generally site-specific, and
must be coordinated three working days in advance.

(2) Sponsor Requirements: The H Tenant will sponsor individuals in this category. The
H Tenants are required to submit a letter to the IACS Register detailing the reason(s) for the need
to enter the installation, including the times and dates of the access and the full name, date of
birth, nationality, and Personalausweis number of each individual on the access roster.

(3) FPCON Restrictions. During heightened FPCON levels, access to installations is
restricted to FPCON Bravo. ’

i. H Tenants will be authorized sign-in privileges: H Tenants age eighteen and above will be
authorized sign-in privileges with an unlimited number of guests and H Tenants below age
eighteen will be authorized sign-in privileges limited to four guests, except during FPCON Delta,
when they have no sign-in privileges.

6. Coordination:

a. USAG Baumholder Public Affairs Office (PAO) will be the liaison for the H Tenants and
USAG Baumholder for any issues or concerns in reference to this policy letter.

b. USAG Baumholder PAO will maintain an up to date roster of H tenants and provide a
copy to USAG Baumholder Directorate of Emergency Services (DES).

c. Requests for special access consideration not covered in this policy should be submitted in
writing through USAG Baumholder PAO to USAG Baumbholder DES. Requests will be
forwarded to the United States Army in Europe (USAREUR) Office of the Provost Marshal for
review and recommendations will be submitted to the USAG GC for final decision. All requests
and subsequent decisions will be maintained in the personnel files at the IACS office. An
example of a special access consideration could include a request for a Personal-Service
Employee (nurse) to have access at FPCON Delta due to medical necessity.

7



IMBH-ZA
SUBJECT: Policy Letter 5-8, H Tenants Access Procedures

d. USAREUR G8 Agreements Division will be the final authority for settling installation
access disputes with the appropriate Host Nation Agencies IAW AER 1-3 (International and
Other Agreements), dated 7 August 2009.

7. Proponent for this policy is the Directorate of Emergency Services at DSN 485-1580.

MICHAEL D. SULLIVAN
LTC, AR

Commanding

DISTRIBUTION: A



