CLASSROOM/COMPUTER

EQUIPMENT REQUEST
1.
Request the use of the computer classroom at the ____________________ (USAREUR) Information Training Center for computer training.  This Automation Training Center will incur no costs for use of the equipment.  I comply with the following terms (Please Initial lines below, Indicating Compliance): 

_____
My organization is responsible for all administration of training.  

_____
It is understood that the Training Center’s hours of operation are 0800 – 1630.

_____
I understand that at the completion of training, my organization must return the hardware/software to full working order in all three environments.  If configurations are not returned to original configuration, my organization may lose the benefit of future training in this facility. 

_____
I understand that the USAREUR Classroom computers are in a triple boot (Triboot) default for training purposes.  If my organization cannot return the hard drives to their original configuration, my organization will reimburse USAREUR for the cost of having this done.

2.
Requirements for this organization:

a.
Hardware

1)
My organization will furnish its own hardware:  YES / NO.

2)
We require______(number of) ___________________(type of PC) terminals.

b.
Software

1)
My organization will furnish its own software:   YES /  NO.

2)
Software that my organization installs will:

(a) _______ remain at training site throughout the course, OR

(b) _______ be unloaded and reloaded daily.         

c.
Number of students per class: ___________ 

      d.
Dates requested: ________________________________

3.  Training will be conducted by:  __________________________________________________.

4.  Type of Training:  ____________________________________________________________.

5.  Additional requirements/remarks: ________________________________________________.

6.
POC:  Name/phone & fax numbers: ______________________________________________.

 










___________________________________________

Requester’s Signature

Coordination: 

Site Coordinator:
concur/nonconcur __________________________________ (date/signature)

USAREUR Program Mgr: concur/nonconcur _____________________________ (date/signature)

